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@CompanyName Use of Social Media &
Intranet Policy

Violation of this policy may result in disciplinary action, up to and including termination of
employment, and may also result in legal action if warranted.

This policy aims to establish guidelines for the appropriate use of social media and the company
intranet by employees. Social media platforms and the company intranet can be valuable tools for
communication, networking, and collaboration, but they can also present risks and potential harm
to the company and its employees if misused.

Use of social media must comply with the company's code of conduct and policies, including
those related to confidentiality, privacy, and security.
Employees must identify themselves as company representatives when posting or commenting on
behalf of the company.
Employees must not disclose confidential or proprietary information on social media, including
information about customers, employees, or the company's business operations.
Employees must not engage in any conduct that could damage the company's reputation or the
reputation of its employees or customers.
Employees are prohibited from using social media to harass, intimidate, or discriminate against
other employees, customers, or any individual or group.

Employees are permitted to use social media for business-related purposes, provided they adhere to
the following guidelines:

1.

2.

3.

4.

5.

Use of the intranet must comply with the company's code of conduct and policies, including those
related to confidentiality, privacy, and security.
Employees must not disclose confidential or proprietary information on the intranet, including
information about customers, employees, or the company's business operations.
Employees must use the intranet only for authorized purposes, such as collaborating on projects
or accessing company resources.
Employees must not engage in any conduct that could damage the company's reputation or the
reputation of its employees or customers.
Employees are prohibited from using the intranet to harass, intimidate, or discriminate against
other employees, customers, or any individual or group.

Employees are permitted to use the company intranet for business-related purposes, provided they
adhere to the following guidelines:

1.

2.

3.

4.

5.

It is the responsibility of all employees to use social media and the company intranet in a professional
and appropriate manner to protect the company's interests and to ensure the privacy and security of
all parties involved.
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